South Suburban Fireside Area of Narcotics Anonymous
Meeting Format for Area Service Committee

Opening: Serenity Prayer
Welcome:  Ask if there is anyone in attendance for the first time.  Ask if they are a GSR; if so, give them a copy of the Bylaws, make sure they have GSR Report and Area Meeting Notes forms, and perhaps give a brief explanation of how the meeting operates.
Introductions:  Please state your position, and if a GSR, the group you represent.
7th Tradition:  Include call for group donations & literature orders.

Readings: Ask for volunteers to read:
· 12 Steps of N.A.
· 12 Traditions of N.A.
· 12 Concepts of N.A. Service
Call for Quorum:  If you are a GSR, or a GSRA in the GSR’s absence, please raise your hand.
[bookmark: _GoBack]Approval of Minutes:  Did everyone receive a copy of the minutes?  Is there a motion to approve?  Second? Discussion?  Vote:  Support?  Oppose?  Abtain?
Committee Reports: Reminder to submit written reports to the secretary
1.Vice Chair; 2. Region; 3. Activities; 4. P.R.; 5. H&I; 6. Outreach; 7. PIG; 8. Literature; 9. Ad-hoc 
Group Concerns:  Reminder to submit GSR reports to secretary.
Open Forum (up to 30 minutes)
Break:  Reminder to submit Motion Request forms
Elections: Are all positions at area filled?  (Remember to read position description for any nominations.)
Old Business: Refer to previous month’s minutes.
New Business:  Refer to Motion Request forms.  Discussion?  Vote:  Support?  Oppose?  Abstain?
Close:  Motion to close?  Second?  All in favor please stand.  Close with Gratitude Statement
(Treasurer’s Report is no longer read per SSFA Bylaws - written-only and included in minutes)

