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WORKSHOP MEETING FORMAT

Chairperson Preparation

Instructions are in italics and not meant to be read aloud

1. Verify that your speakers and readers are present and ready to go.  You will need to pick two readers.
1. It is important that the meeting starts and ends on time.
1. Remind the speaker that the room facilitator will hold up a "5-minute reminder" and "time's up" card when appropriate.
1. When the speaker finishes, come to the podium and CLOSE THE MEETING. 

Meeting

1. Open the meeting

· Hello everyone.  We extend our warmest welcome to everyone attending the 20th Annual Minnesota Convention of Narcotics Anonymous; “A Journey of Discovery”  
· My name is ___________.  I am an addict and your chairperson for this meeting.  
· The topic of this meeting is __________________________.
· Please join me in a moment of silence followed by the Serenity Prayer.

2. Read out loud:

“Before we get started we need to take care of a few housekeeping items.”

Responsibility Statement
Our Fourth Tradition states, “It's also important to consider how we're viewed by society.  We help protect our reputation as a fellowship when we use our meeting facilities with respect, keeping them clean and in good repair.  We should take care to act like good neighbors, conducting ourselves respectfully.” 

Reminder 
Please silence your cell phones throughout the convention. We are in tight quarters and ringing phones are distracting. We ask while attending workshops and meetings that you also refrain from texting. If you find it impossible to abstain from texting please excuse yourself from the room.

Anonymity
Please be aware of other member’s personal anonymity when using cameras.


Public Relations
Our public relations policy is based on attraction rather than promotion; we need always maintain personal anonymity at the level of press, radio and films. This is to protect the membership and the reputation of N.A. We do not disclose last names, nor appear in the media as members of Narcotics Anonymous. No individual inside or outside the fellowship represents Narcotics Anonymous. If you are approached by members of the press, please direct those individuals to members of the BOD or Convention Information.

3. Readings
· I’ve ask (Name) to read "What is the NA Program."

· I’ve ask (Name) to read "Why Are We Here?”   

4. The Newcomer

The newcomer is the most important member at any meeting.  We can only keep what we have by giving it away.  Those with 30 days or less of clean time please raise your hand.  We would like to give you a special welcome.

5. Speaker

[bookmark: _GoBack]It is my pleasure to introduce our workshop speaker ___________________ ….. (feel free to tell a little about the speaker).

6. Closing 

Let's thank _______________ for sharing the NA message of recovery with us. 

I would like to thank everyone for participating in this meeting.  

We will now stand and close with the Third Step Prayer.

Many of us have said:

Take my will and my life.
Guide me in my recovery.
Show me how to live.


image1.jpeg
= Awor 12-14m 2013,




