Dear Vermilion Committee,
Congratulations!!  Enclosed is the first 2006 Vermilion registration.  I have deposited the payment.
Now that registrations have started to arrive, it is important to establish the process for receiving registration payments.  Both those that are received at the P. O. Box (The Area Secretary usually opens all mail from the PO Box before it is distributed - you may want to ask her not to open the envelopes marked Vermilion 2006)  plus a plan for anything received by another method.  (There should be a receipt book involved somewhere along the process).
Whatever your decision is regarding the flow of paperwork, when it is finally turned over to the treasury, there should be a report accompanying the money for deposit.   As the Area Treasurer, I don’t need names or addresses, but I do need to know what the payment is for.  That way I will be able to reconcile what is deposited to the registration committee report at the end of the event.  From that reconciliation we will also know how much we should remit to the camp.
For example, I need to know that this first registration is for 2 Adult registrations at Bakk for $95 each plus a $10.00 newcomer donation.  

Maybe you could just use one registration form and fill in the blanks with the totals like a Master Form to accompany all of the money you turn over.  

Also, please remember that the mileage we were to have paid to the workshop speaker from Fargo was to be put toward his registration for this year.  Jitterbug should have copies of the emails confirming this along with his contact information.  We should put 25 registrations in the mail to him with a note about the credit he has on record.  They said they are all coming back this year and have challenged each other to bring another addict with them.
FYI – the copies printed by the Duluth Public Schools print shop were only 5 cents for a double sided copy versus 11 cents at other copy centers.  We may want to keep using them for any other needs.

