Northern Lights Area Service Committee Literature Coordinator
I. Definition and Purpose: 
The primary purpose this position is to maintain an adequate supply of Narcotics Anonymous (NA) Literature and have it available at the NLASC business meeting. All proceedings shall adhere to The Twelve Traditions, Twelve Concepts of Service of NA, the resources of A Guide to Local Services and the Handbook for NA Literature Committee. 

II. Functions: 
a) Maintains an adequate supply of NA literature to meet the needs of the NLASC. Distributes Literature to all groups via NLASC meetings. 
b) Provides representation and participation in the NLASC. 
c) Maintains an archive of all records. 

III. Qualifications and Duties: 
a) Two years continuous clean time.

b) Attends and provides written reports of all monthly activities at each NLASC meeting. 

c) Channels all funds to the Treasurer of the NLASC

d) Submits annual budgets for approval to the NLASC. 

e) Makes available updated literature order forms to the webmaster and at each NLASC meeting.

f) Maintains an accurate continuous written inventory.

g) Orders inventory from the NA World Service Office.

h) Solicits help and assistance from other committee members as necessary. 

. 

